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ORDERS BY STATUS REPORTS 

Within the ProForm tab, click on the Reports button in the ribbon. 

 

Either double click the folder or single click on the arrow to the left of the folder to open. There are 

three types of Orders By Status reports within the folder.  

 

Double click on the report that you would like to render and select the criteria on which you would like your 

report to generate and click OK 

NOTE: 

These instruction are to assist the user in rendering the Orders by Status 

Report. The Orders By Status Report can be found under the ProForm 

Default Reports Tree  
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Below are the criteria for each of the three types of reports.   

Orders by Escrow Status:  Reports the number of orders with the following criteria: Office, Escrow 

Officer/Closer, Escrow Status, Order Date, Settlement Date, Escrow Closed Date, Format Option, Product 

Type, and Show Rush Orders Only.  

 

The Escrow Status field in the Status screen of the orders must not be empty for it to return results. 
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Orders by Order Status:  Reports the number of orders with the following criteria: Office, Order Status, 

Order Date, Settlement Date, Order Type, Product Type, and Show Rush Orders Only.  

 

 

The Order Status field in the Status screen of the orders must not be empty for it to return results. 
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Orders by Title Status:  Reports the number of orders with the following criteria: Office, Title Status, Order 

Date, Settlement Date, Product Type, and Show Rush Orders Only.  

 

 

The Title Status field in the Status screen must not be empty for it to return results.  

 


